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IWIRC New England Create MailChimp Campaign from Eventbrite 

After publishing the Eventbrite, go to Marketing → Email Invitations → Create Classic Invite → 
Use MailChimp 

Once logged into MailChimp, click “Continue” in upper right hand corner. 

Designing the Invitation: 

• Add image from Eventbrite 

• Change “Attend Event” to “Register” and link to Eventbrite URL (link can be found on 
Eventbrite Dashboard) 

• Change all colors to accepted International colors (reference “IWIRC International Brand 
Use Guidelines” page 7) 

• Add LinkedIn and Instagram links to header 

• Save & Close 

Preparing Invite to be Sent: 

• To: Select 2020 Mailing List (or other updated list) 

• From: Change name to whoever will be sending out the invite 

• Add “Subject” and “Preview” (first 100 characters from invitation) 

• Schedule the delivery time 

Reminder Emails: 

• Go to All Campaigns 

• Select “Replicate” from drop down 

o Edit Subject to REMINDER (or FINAL REMINDER) 

o Edit Design to “Time is running out to register!” or “Limited space available!” 

 


